John Doe - email@hotmail.com - http://www.yourwebpage.com
Current Address: Your Address Goes Here, Your Phone # Goes Here

Permanent Address: Your Parents’ Address Here, Your Parents’ Phone # Here
OBJECTIVE
Not needed if you include cover letter/email of some kind.
EDUCATION
B.S. Degree in Business Administration - Emphasis: Accounting

(Track I http://www.sou.edu/business/programs/AcctgOp.html); Minor: Economics



Southern Oregon University, to graduate June 2003




 Accounting Student Association President 2001-2





 Qualified for Golden Key National Honor Society for being in top ten percent of class





 3.5 GPA (on a 4.0 scale) overall, 3.7 GPA in Business Classes, 3.8 GPA in Accounting Classes




http://www.sou.edu/business/programs/CAFE.html Certificate in Applied Finance and Economics ()




 Certificate in Business Information Systems (http://www.sou.edu/business/programs/CBIS.html)




 Dean’s List - Fall 2002; President’s List - Winter 2003, Spring 2003





 Taxpayer Assistance Program (VITA) volunteer 2002, 2003

 Possibly list (relative to position applying for) elective classes here (unless transcript required with resume)
EXPERIENCE
Senior Consultant                                                                                 1993 to 1995



Deloitte & Touche, San Jose, CA





 Prepared tax returns, extensions, estimates, etc. (Corporate, Partnership, Individual, Estate)





 Translated Japanese financial statements and other documents Built relationships with clients on a continual basis including billing






 Reviewed tax returns and other work prepared by associates in the firm











 Researched various tax issues dealing with a wide range of tax entities





 Recruited potential employees and participated in various presentations





 Taught various computer programs to other accountants





 Created electronic tax workpaper templates used nationwide




Accountant / Assistant Controller                                                       1992 to 1993



SoftSolutions, Orem, UT





 Maintained company books (Accounts Payable and Accounts Receivable)





 Controlled and reconciled employee expenses





 Produced various company reports and graphs



Tour Guide and Translator                                                                 1990 to 1992



Teiki Kanko, San Francisco, CA





 Guided various tours of San Francisco, Berkeley, Napa Valley, etc.





 Worked with individuals and with large groups speaking Japanese





 Assisted Japanese people at airports and hotels
SKILLS

Computer




 Word, Excel, PowerPoint, HTML & PERL proficient, TaxWise, ProSystemFX, AccPac, 





 Peachtree, TaxACT, Turbo Tax, FastTax, Lexis, Oracle, and many other software programs



Language




 Fluent in spoken and written Japanese
INTERESTS
Baseball, computers, music, tennis, reading, astronomy, mountain biking

